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Annual General Meeting 
23rd February 2023 

Agenda 
Open Mtg. 10:00 am 
 
1. Welcome 
President Phillip Johansen opens the meeting and welcomes Members, guests and visitors. 
 
2. Apologies 
 
3. Quorum 
Secretary Philip Hewitt will confirm a quorum present.  We currently have 59 Members. 
 
4. Confirmation of the Minutes of last-year’s AGM 
Move:    
Second:   
Confirm: Yes/No 
 
5. Business Arising from last year’s AGM 
 
6. Correspondence addressed to this year’s AGM 
PSPL Annual Returns 
 
7. Annual Club Report 
President Phillip Johansen to present the Annual President’s Report (attached). 
 
Move: 
Second: 
Confirm: Yes/No 
 
8. Annual Financial Report 
Treasurer Charlotte Dyer to present the Annual Financial Report (attached). 
 
Move:    
Second:   
Confirm: Yes/No 



9. Other Annual Reports 
 
10. General Business 
 

Review Club Fees 
The Management Committee endorsed an increase in fees and now seeks Member 
confirmation. 
 
a. Joining fee. $35 per Member used for badge, certificate, booklet and Membership Card. 

Increase of $5 to cover increased cost of these items and establishment administration. 
 

b. Annual fee. $65 per Member used for administrative services, guest speakers and 
refreshments throughout the year; and to subsidise Christmas function. This fee includes 
the Capitation fee of $15 per Member paid to PSPL for general services and insurances. 
Increase of $5 to allow the Club to contribute to at least one Outing ; notably for bus 
hire (new Committee to decide). 

 
Move:    
Second:   
Confirm: Yes/No 
 

11. Appointment of the Returning Officer 
 
President Phillip Johansen to thank outgoing Management Committee. 
 
As Phillip Johansen is not standing for President, he will act as Returning Officer for election of 
President.  He will then return the meeting to the new President and the Committee once elected. 
 
12. Election and Induction 
PLEASE NOTE: The positions of President, Vice-President, Secretary and Treasurer should be filled at 
the AGM so the Club can continue to operate smoothly. If there are two Committee Members only 
elected and if they are prepared to take on dual roles, they may do so for a very short period.  Where 
positions remain vacant, the Committee can fill the positions later (i.e. without referral to the 
Members).  
 

a. Hold election for a new President by seeking Nominations and voting. 
 

b. Present New President to Members by reading the Oath of Office. 
 

c. Returning Officer conducts election of Management Committee by declaring all positions 
vacant by seeking Nominations and voting for each position (one at a time). 

 
Positions: 

 
Vice President:    
Secretary:    
Treasurer:    
Membership:   
Newsletter:   
Publicity:   
Guest Speaker:   



Outings & Activities:   
Hospitality:    
Celebration & Welfare:   

 
Other Officers  
a. Public Officer is required under the Associations Incorporation Act, 1985 and is not an 
elected position.  They do not need to attend Committee Meetings and do not vote at them.  
Lorraine Ellen has agreed to continue in this role. 

 
b. Webmaster is not required but Philip Hewitt has agreed to continue in this role for 12-
months.  He is not required to attend Committee Meetings and cannot vote at them. 
 
Present the Management Committee to Members and photograph. 

 
13. Returning Officer returns the AGM to the new President 

The Returning Officer to give concluding remarks and the New President takes the Chair. 
 
14. Sub-Group Nominations 

Sub-Group members work with, or assist the elected Management Committee Officer.   They 
do not normally attend Committee Meetings, but will be asked to do so when the Elected 
Member is not available and receive the Elected Members voting right. 
 
Seek Nominations for Sub-Group officers. 

 
Secretary:    
Treasurer:    
Membership:   
Newsletter:   
Publicity:   
Guest Speaker:   
Outings & Activities:   
Hospitality:    
Celebration & Welfare:   

 
15. Appointment of Auditor 
The Financial Auditor is appointed.  Where one is not identified, the Management Committee can 
review options, seek and appoint an Auditor. 
 
16. March Outing & Activities 
 
17. Annual General Meeting Closes 11:00 am 
 

 
President, Committee and supporting officers to have photographs taken, then join in morning 
tea. 
 
All other Members.  Morning Tea 
 
Attachments:  Presidents Annual Report.  Treasurers Financial Report and Budget. 
  



 
 



 SEACLIFF PROBUS CLUB  

FINANCIAL REPORT 2022 
Members Seacliff Probus 

I am pleased to report on the Club’s finances for the Financial Year 1.3.22 – 31.12.22.   

This Financial Year was changed to 31st December from 28th February at the Committee Meeting in 

May. Hereon, our FY will be calendar years. 

INCOME & EXPENDITURE REPORT 

INCOME 
 
Members Joining Fees     510.00 
Members Subscriptions  3,225.00  
Sponsorships & Donations    500.00 
 
 

EXPENDITURE 
    
Capitation                   873.75 
Name Badges     188.34 
Meetings     353.85 
Office          64.55  
Outings & Activities                        797.91 
Other                                                 318.50 
   Post Box renewal 139.00 
   Welfare                            89.50 
   Lucky Draw                      90.00 
 

TOTAL INCOME   $4.235.00      TOTAL EXPENDITURE                   $2,596.90 
 
INCOME OVER EXPENDITURE FOR THE 2022 YEAR                      :        $1,638.10 
 
PLUS BALANCE FROM THE 21/22 Year                                            :       $4,400.10 
 
FUNDS AVAILABLE TO MEMBERS AS AT 31ST DECEMBER 2022   :     $6,038.20 
 
Financial records for 2022 have been audited and found correct by Member Nevin Skurray. 
On behalf of all members, I would like to sincerely thank , Nevin. 
 
BUDGET 
 
The budget was attached to our AGM Agenda.  To summarise: 
 
2022 
1,449.00 Surplus   
+ 500.00 Sponsorships not budgeted for 
+   37.91 Surplus Cost of Membership 
 - 348.81 deficit Expenses (a surplus in Office of 435.45 less Xmas lunch subsidy 
=  $189.10 actual Surplus 
 
2023 
A surplus of $,1286 calculated on a membership of 65 members. 
Cost of Auditor has not been included, however the Committee are of the opinion we should be able 
to source an external volunteer or book-keep at minimum cost. 
 
Charlotte Dyer 
Treasurer  



 


