Glen Osmond Probus Club /ne. Check List

PROBUS ANNUAL HANDOVER CHECKLIST

Last Saved: 18 June 2018

At the conclusion of the AGM meeting in March certain matters need to be attended to so that
the new Probus Committee can operate.

Public Officer

The Probus Club of Glen
Osmond Inc

Reg. No: A8612

Access website of Office of
Consumer and Business
Affairs.

Select Incorporated
Associations/Change of
Public Officer. Complete
details and submit.

Bank Signatories
CBA cheque account

President, Secretary &
Treasurer to be signatories

Attend Glenside CBA Branch
to provide ID details and
minute confirming
Committee Positions.

PSPL Advice
Probus Club No: 51730

Club Annual Update Form:
» Club Information
» Membership
Information
» Committee
Membership
» Capitation Form

Complete details and mail to
PSPL with cheque for
Capitation Fee and Active
Retirees Subscription.

Australia Post PO Mail Box

Provide letter of appointment

Hand over 2 keys to new

Authority signed by President Secretary

PO Box 404 confirming Secretary status.

Probus Club Handbook Updated version supplied at | Copy to President
or near AGM Copy to Secretary

Club Records Mostly kept on website.




